
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Alan Bunn
	From Name: 
	Routing Code: N/ORM2
	Address: Gray's Reef National Marine Sanctuary
10 Ocean Science Circle
Savannah, GA 31411
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Executive Officer, Gray's Reef, NMS
	Billet Number: 7661
	Rank Requested: O-2/O-3
	GS_GM Equivalent: GS-12,GM13
	New Billet_Yes: 
	Immediate Supervisor: Mr. Reed Bohne
	Title: Manager
	Supervisor_Telephone Number: 9125982345
	Supervisor Telephone Extension: 
	Educational Requirements: BS degree, NOAA diver, Class III motorboat, small boat experience, administrative-management training/experience, scientific operations support, computer skills.
	Other Qualifications: 
	Billet Description: The Executive Officer of Gray's Reef NMS works closely with the manager in fulfilling the sanctuary goals as defined in the Strategic Plan, Sanctuary Management Plan, and the Annual Operating Plan.  The XO will captain and maintain the 65' sanctuary research vessel and the two 30' sanctuary support vessels; serve as divemaster and working diver; coordinate/participate in all offshore research, monitoring and educational program activities; manage the sanctuary permit and enforcement programs; assist in administrative duties as designated by the Manager; and support outreach and constituent development projects.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Captain and maintain sanctuary research vessels.
2.  Project Coordinator: coordinate/participate in all scientific and educational projects at the sanctuary.
3.  Diving:  Participate in all diving activities including U/W photo/video, monitoring, scientific surveys, and collection.
4.  Manage sanctuary permit and enforcement programs.
5.  Administrative duties.
6.  Supervision:  5 staff positions upon delegation by the manager.
7.  Education and constituent development:  Participate/lead workshops, constituent meetings, education programs, public events.
8.  Miscellaneous duties

	Career Development Opportunities: This position will provide the Officer with command of a research vessel and support vessels.  It will require the Officer to be responsible for developing and implementing research, monitoring and educational programs offshore.  The incumbent will be required to coordinate program development with a wide variety of agencies and organizations.  It will offer substantial experience in constituent development and external relations and media skills.  The XO will also be required to work with the Manager in regulatory and management planning efforts with particular emphasis on managing the sanctuary permit program and coordinating enforcement activities.
	Additional Comments: 
	Supervisor Signature Date: 2/2/1998
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


